(Letter from Seller)

Date: …./…../2011
To,

The Manager Customer Care
Eldeco Infrastructure & Properties Ltd

201-212, 2nd Floor, Splendor Forum

Jasola District Centre, New Delhi

Sub: Unit No. …………. situated at Eldeco ____________, ______________
Dear Sir,

With reference to the subject unit allotted in my/our name(s), we wish to inform you that registration & possession has been done in our name(s). We intend to sell this property to Mrs.………………….w/o.Mr.………………… R/o…………………………and Mr.…………………..S/o…….…………..…...... R/o…………………………..( Transferees)
The maintenance charges, other dues and fixed charges with respect to the subject unit till the end of this month have been paid by us. The balance variable charges of usage for this month and all charges that may accrue from the succeeding months shall be payable by the Transferees . You are requested to kindly issue the NOC ( No Objection Certificate)  for transfer of ownership and maintenance
With Regards

Signatures from all the allottees (Seller)
(Letter from Buyer)

Date: …./…../2011
To,

Eldeco Infrastructure & Properties Ltd

201-212, 2nd Floor, Splendor Forum

Jasola District Centre, New Delhi

Sub: Unit No. …………., situated at Eldeco ________________________________
Dear Sir,

With reference to the subject unit allotted to Mr.………………….. S/o. Mr. …………………… R/o…………………………………… and Mr. ………………… W/o. Mr. ..…………………. R/o …………………………….., this is to inform you that we are in process of purchasing the said property from the aforementioned allottees. We undertake to pay all charges viz. maintenance charges, electricity, power back up dues, et.al. with respect to the subject property from the date of issuance of NOC onwards. Furthermore maintenance payment cheques if any tendered by the Transferor bounce, the liability for making good the payment to Eldeco shall be ours. 
You are requested to kindly issue the NOC for transfer of ownership and maintenance.
Thanking you.

With Regards

(Buyer/s)
Address:

Copy of PAN Card of all intending buyers:

E-mail I.D:
Contact No:
